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Recruiting School:  ______Riverside Community Primary __________________________





Post Applied For:  __Meal Time Assistant _________________________________________





Application Closing Date:  _______________________





CONTACT DETAILS





Mobile Telephone Number:  ______________________________________________________________





Home Telephone Number:  _______________________________________________________________





Email Address:  __________________________________________________________________________





PERSONAL DETAILS





Title:  ____________________________________________________________________________________





Forename(s):  ___________________________________________________________________________





Surname:  _______________________________________________________________________________





ADDRESS DETAILS





House Name / Number / Street:  _________________________________________________________





Local Area: ______________________________________________________________________________





Postal Town / City:  _______________________________________________________________________





County:  _________________________________________________________________________________





Postcode:  _______________________________________________________________________________





Country:  ________________________________________________________________________________





Address Type (please circle):  Home /Business / Holiday / Term-Time / Weekend





Is this your mailing address? (Please circle):  YES / NO





EMPLOYMENT





Please provide details for ALL full and part-time work including particulars of ALL paid and unpaid employment or experience after the age of 18.  Detail your employment history with your current/most recent employer first and the oldest employer last.  If you have a break of employment, specify ‘Break’ in the ‘Name of School/College/Employer’ section and provide details in the ‘Outline of Duties’ field.








ecessary.





EMPLOYMENT HISTORY





Name of School/College/Employer:  _______________________________________________________________





Address:  _________________________________________________________________________________________





Postcode:  _______________________________  Town/City: ____________________________________________





Country:  ________________________________________________________________________________________





Job Title:  ________________________________________________________________________________________





Employment Start Date:  _________________________  Employment End Date:  ________________________





Outline of Duties:  ________________________________________________________________________________


__________________________________________________________________________________________________


__________________________________________________________________________________________________


__________________________________________________________________________________________________


���Salary:  __________________________________________________________________________________________


Reason For Leaving (please tick)�
�
�
Compromise agreement�
�
Currently working with a supply agency�
�
Dismissal�
�
�
End of Teacher Training Programme�
�
Ill health�
�
Internal promotion�
�
�
Left role due to personal reasons�
�
Maternity/Paternity/Adoption�
�
Redundancy�
�
�
Relocation�
�
Resignation due to family commitments�
�
Resignation due to new employment�
�
�
End of Temporary Contract�
�
Unpaid Teaching Placement�
�
Retirement�
�
�
Other (please specify):  �
�






EMPLOYMENT HISTORY





Name of School/College/Employer:  _______________________________________________________________





Address:  _________________________________________________________________________________________





Postcode:  _______________________________  Town/City: ____________________________________________





Country:  ________________________________________________________________________________________





Job Title:  ________________________________________________________________________________________





Employment Start Date:  _________________________  Employment End Date:  ________________________





Outline of Duties:  ________________________________________________________________________________


__________________________________________________________________________________________________


__________________________________________________________________________________________________


__________________________________________________________________________________________________


���Salary:  __________________________________________________________________________________________


Reason For Leaving (please tick)�
�
�
Compromise agreement�
�
Currently working with a supply agency�
�
Dismissal�
�
�
End of Teacher Training Programme�
�
Ill health�
�
Internal promotion�
�
�
Left role due to personal reasons�
�
Maternity/Paternity/Adoption�
�
Redundancy�
�
�
Relocation�
�
Resignation due to family commitments�
�
Resignation due to new employment�
�
�
End of Temporary Contract�
�
Unpaid Teaching Placement�
�
Retirement�
�
�
Other (please specify):  �
�






EDUCATION





Institution Type (please circle):  Secondary School / Further Education College / University





Place of Learning:  ________________________________________________________________________________





Study Commencement Date:  _______________________  Study Expected End Date: ___________________





Subjects�
Qualification/Achievement/Grade�
Qualification Level e.g. GCSE/A LEVEL/DEGREE�
Qualification Date Obtained�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
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PERSONAL STATEMENT





Please use this section to explain in detail how you meet all the requirements of the Person Specification and why you consider yourself suitable for the post.  Details of your own interests that might add to your contribution to the school may be useful.  











_________________________________________________________________








Please enter a minimum of 2 references – NOT a relative.  


One referee should be your current/most recent employer who can be consulted regarding your professional ability for the post.








REFERENCES








Referee Name:  ___________________________________________________________________________________





Referee Job Title: _________________________________________________________________________________





Company / Organisation:  ________________________________________________________________________





Reference Type (please circle):  Character / Employer





Referee Contact Email Address:  ___________________________________________________________________





Referee Contact Telephone Number:  ______________________________________________________________





Referee Address:  _________________________________________________________________________________





Postcode:  _______________  Town/City: ________________________  Country:  __________________________





REFERENCES








Referee Name:  ___________________________________________________________________________________





Referee Job Title: _________________________________________________________________________________





Company / Organisation:  ________________________________________________________________________





Reference Type (please circle):  Character / Employer





Referee Contact Email Address:  ___________________________________________________________________





Referee Contact Telephone Number:  ______________________________________________________________





Referee Address:  _________________________________________________________________________________





Postcode:  _______________  Town/City: ________________________  Country:  __________________________





REFERENCES








Referee Name:  ___________________________________________________________________________________





Referee Job Title: _________________________________________________________________________________





Company / Organisation:  ________________________________________________________________________





Reference Type (please circle):  Character / Employer





Referee Contact Email Address:  ___________________________________________________________________





Referee Contact Telephone Number:  ______________________________________________________________





Referee Address:  _________________________________________________________________________________





Postcode:  _______________  Town/City: ________________________  Country:  __________________________





DISCLOSURE





Disclosure of Criminal Convictions and Protection of Children








The school  is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts. 


The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that’s considered relevant to the role. Any information that is “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate.


For posts in regulated activity, the DBS check will include a barred list check.


It is an offence to seek employment in regulated activity if you are on a barred list.


We’ll use the DBS check to ensure we comply with the Childcare Disqualification Regulations. It is an offence to provide or manage childcare covered by these regulations if you are disqualified. 


Any data processed as part of the DBS check will be processed in accordance with data protection regulations and the school’s privacy notice. 


Do you have a DBS certificate?:  ☐ Yes	☐ No	    Date of check: 


If you’ve lived or worked outside of the UK in the last 5 years the school will require additional information in order to comply with ‘safer recruitment’ requirements. If you answer ‘yes’ to the question below, we may contact you for additional information in due course.


Have you lived or worked outside of the UK in the last 5 years?:  ☐ Yes	☐ No	


Any job offer will be conditional on the satisfactory completion of the necessary pre-employment checks.


Only applicants who have been shortlisted will be asked for a self-declaration of their criminal record or information that would make them unsuitable for the position.


Any convictions that are self-disclosed or listed on a DBS check will be considered on a case-by-case basis.








Right to live in the UK





The school will require you to provide evidence of your right to work in the UK in accordance with the Immigration, Asylum and Nationality Act 2006.


By signing this application, you agree to provide such evidence when requested.














SUBMISSION  I hereby give my consent for the school and its appointed agents to process and retain on file information (including health and ethnic data) contained on this form and in accompanying documents.  This is required for recruitment purposes, the payment of staff and the prevention and detection of fraud.  All information will be dealt with in accordance with data protection legislation.





The information supplied by you will be subject to verification and the school may contact people and/or organisations to confirm some of the facts contained in your application, e.g. referees, previous employers, educational establishments, examining bodies, etc.  The school may also obtain from or provide information to third parties for the purposes of the detection and prevention of crime.





By submitting this application form you authorise us to verify any information you may have given with third parties and you authorise them to disclose your personal information to us.  Please be aware that a 'prohibition from teaching' check will be completed for all applicants.











DECLARATION  The information on this form is true and correct and will be used as part of my contract of employment.  I accept that any false statement or omission may lead to the job offer being withdrawn or me being dismissed if appointed to the post.





I confirm that I have completed this application form myself.








I Accept? (Please circle):  YES / NO  	Signed:  _____________________________________________________ 








Print Name:  _________________________________	Date:  ________________________________________





Please state how you found out about this job vacancy:  ___________________________________________





__________________________________________________________________________________________________








Disclosure of Personal Relationships / Interests  Are you related to or have any personal relationship with any employee of the school, member of the governing body, or a student?





Related? (Please circle):  YES / NO





If YES, please give details:  ________________________________________________________________________
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